

















Aberdeen School District #5
Hazardous Chemical Communication Program

A. District Policy

Aberdeen School District #5 is committed to the prevention of exposures that result in
injury and/or illness; and to comply with all applicable state health and safety rules. To
make sure that all affected employees know about information concerning the dangers of
all hazardous chemicals used by Aberdeen School District #5 the following hazardous

information program has been established.

All work units of Aberdeen School District #5 will participate in the hazard
communication program. This written program will be available in the district personnel

office for review by any interested employee.

. Container Labeling

Maintenance Manager or designee is responsible for container labeling procedures,
reviewing, and updating., The labeling system used at Aberdeen School District #5 is as
follows:

The manufacture of the chemicals used by Aberdeen School District #5 supplies labels
for the use of district staff for all chemical containers.
The procedures for proper labeling of all containers, and reviewing and updating label
warnings are as follows: When a new chemical is introduced to the district labels and
procedures are discussed with the staff. As stated above the manufacture supplies labels
for all containers. It is the policy of Aberdeen School District #5 that no container will be

released for use until the above procedures are followed.



C. Safety Data Sheets (SDS)
District Safety Officer or designee is responsible to establish and monitor the employer's
SDS program. This person will make sure procedures are developed to obtain the
necessary SDSs and will review incoming SDSs for new or significant health and safety
information. This person will see that any new information is passed on to affected

employees.

The procedures to obtain SDSs and review incoming SDSs for new or significant health
and safety information are as follows:

All SDS information will be requested from the manufacturer or supplier and
evaluated for new or significant health and safety information prior to use by district

staff.

Copies of SDSs for all hazardous chemicals in use will be kept in the buildings main
office and/ or custodial office.

SDSs will be available to all employees during each work shift. If an SDS is not
available or a new chemical in use does not have an SDS, immediately contact the district

Safety Officer.

Note: If an alternative to printed Safety Data Sheets is used (such as computer data),
provide a description of the format.




D. Employee Information and Training

The District Curriculum Director is responsible for the employer/employee training
program.

The procedures for how employees will be informed and trained are as follows:

All district employees are required to take and pass the SDS online training provided
through the Safe Schools training. If there are new chemicals and or SDS sheets they will
be distributed to the buildings and placed in the onsite SDS books.

The District Personnel Director will make sure that before starting work, each new
employee of Aberdeen School District #5 will attend a health and safety orientation that

includes information and training on the following:

e Anoverview of the requirements contained in the Hazard Communication
Standard.

e Hazardous chemicals present at his or her work places.
e Physical and health risks of the hazardous chemical.
e The symptoms of overexposure.

e How to determine the presence or release of hazardous chemicals in his or her
work area.

e How to reduce or prevent exposure to hazardous chemicals through use of control
procedures, work practices, and personal protective equipment.

e Steps the employer has taken to reduce or prevent exposure to hazardous
chemicals.

» Procedures to follow if employees are overexposed to hazardous chemicals.
o THow to read labels and review SDSs to obtain hazard information.

» Location of the SDS file and written hazard communication program.



Before introducing a new chemical hazard into any section of this employer, each
employee in that section will be given information and training as outlined above for the

new chemical.

E. Hazardous non-routine tasks

Periodically, employees are required to perform hazardous non-routine tasks. (Some

examples of non-routine tasks are confined space entry, tank cleaning, and painting

reactor vessels.) Non-routine tasks that are performed at Aberdeen School District #5

include:

1. At this time there are no identified non-routine task hazards within Aberdeen School
District #5.

Prior to starting work on such projects, each affected employee will be given information

by the district Safety Compliance Officer about the hazardous chemicals he or she may

encounter during these activities:

. List of hazardous chemicals

The following is a list of all known hazardous chemicals used by our employees, Further
information on each chemical may be obtained by reviewing SDSs located at the main
office or the custodial office.

SDS identity:

Please see the SDS manual located at each building in the main office, the custodial
office or by contacting the district safety compliance officer.









SAFETY INSPECTION CHECKLIST

(Aberdeen School District #5 Building)

NOTE: This is not a complete list of the safety requirements for Aberdeen School District #5.
Rather, it is designed to serve as an example of things to look for when conducting the required
safety inspection.

Signs and Bulletin Boards
O All required posters are displayed.
O Quarterly Safety Memo posted.
O Safety signs are in place and working properly (i.e. “Do Not Enter,” “Exit”, etc.).

First Aid
O First aid kit is fully stocked.
O s first aid kit easily accessible?

Hazardous Chemical
O SDS Manuals are available and up to date.
O Chemical containers are properly labeled.

Fire Protection
O Fire extinguishers are fully charged and inspected.
O Exit doors are clearly marked.
0O Materials are stored with proper clearance to fire suppression systems.
O Are all fire escapes in satisfactory condition?

Personal Protective Equipment
O Protective clothing is available, clean and in good repair.
3 Ear plugs or ear muffs are available.
O Goggles, face shields or safety glasses are available arid in good repair.

Halls, Stairways, and Entries

Are halls, stairways, and ramps kept reasonable clear of stored objects?

[s there adequate lighting in halls, stairwells, and at entry points (Inside/Outside)?
Are objects projecting into the halls, stairways, and ramps well marked or protected?
Are entries kept clean, dry and free from obstructions?

Are steps and walkways in good repair?

Are all trip hazards clearly marked?

Qaaaaan



Classrooms

Do door and windows operate properly?

Are windows free of cracked glass?

Are chairs and desks in good condition?

Are electrical connections and devices safe?

Are emergency exit maps posted?

Is electrical equipment being used in a safe manner?

Is all instructional aid equipment being stored properly

aaaoaoaan

Custodial and Mechanical Rooms
O Are individual rooms neat and clean?
O Are all flammable materials stored safely?
O Is the mechanical room kept neat and clean?

Reminders
O Have employees mentioned unsafe conditions?
O Have unsafe practices been observed?
O Has the building safety meeting been held?

Safety Inspection Record

For: Date:

(Aberdeen School District #5 Location)

Name of safety team member conducting inspection:

Did the Building Administrator take part in the inspection? [ Yes

O No

Notes:
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WACs Title 296 Chapter 296-360 Section 296-360-170

296-360-160 << 296-360-170 >> End of Chapter

WAC 296-360-170 No agency filings affecting this section since 2003
Employee's refusal to comply with safety rules.

An employee who refuses to comply with industrial safety and health
standards or valid safety rules implemented by the employer in furtherance of
WISHA is not exercising a right afforded by WISHA. Discipline taken by
employers solely in response to an employee's refusal to comply with
appropriate safety rules and regulations is not discrimination prohibited by
RCW 49.17.160. This situation should be distinguished from refusals to work
discussed in WAC 296-360-150.

[Statutory Authority: RCW 49.17.040, 49.17.050, 49.17.240, chapters 43.22
and 42.30 RCW. WSR 80-17-015 (Order 80-21), § 296-360-170, filed
11/13/80.]

apps.leg.wa.goviwac/default.aspx?cite=296-360-170 11















SAFETY COMMITTEE REPORT

District: . School:

Date: Time: No. Safety Com mittees:

Members Present:

Members Absent:

Guests:

New Business:

Old Business:

Date & Time of Next Meeting:

Note: Do not limit this report by saying no accidents happened last
month. The purpose of the Safety Committee is to expose and
reduce potential hazards that could cause accidents and make
recom mendations for corrections, thereby reducing accidents.

Self Inspection items, education and training activities should be
listed if they are discussed or monitored by the commitiee, A copy
of this report should be kept on file avaifable for review for at
least 12 calendar months.
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Introduction

The purpose of the Personal Protective Equipment Policies is to protect the employees
of Aberdeen School District #5 from exposure to work place hazards and the risk of
injury through the use of personal protective equipment (PPE). PPE is not a substitute
for more effective control methods and its use will be considered only when other
means of protection against hazards are not adequate or feasible. It will be used in
conjunction with other controls unless no other means of hazard control exist.

Personal protective equipment will be provided, used, and maintained when it has been -
determined that its use is required to ensure the safety and health of our employees and
that such use will lessen the likelihood of occupational injury and/or iliness.

This section addresses general PPE requirements, including eye and face, head, foot
and leg, hand and arm, body (torso) protection, and protection from drowning. Separate
programs exist for respiratory protection and hearing protection as the need for
participation in these programs is established through industrial hygiene monitoring.

The Aberdeen School District #5 Personal Protective Equipment Policies includes:

Responsibilities of supervisors and employees
Hazard assessment and PPE selection
Employee training

Cleaning and Maintenance of PPE



Responsibilities

Safety Person

The District and the Safety Compliance Officer will be responsible for the development,
implementation, and administration of Aberdeen School District #5's PPE policies. This
involves

1. Conducting workplace hazard assessments to determine the presence of
hazards which necessitate the use of PPE.,

2. Selecting and purchasing PPE.
3. Reviewing, updating, and conducting PPE hazard assessments whenever

e ajobchanges

e new equipment is used

« there has been an accident

e a supervisor or employee requests it
o or at least every year

4, Maintaining records on hazard assessments.
5. Maintaining records on PPE assignments and training.

6. Providing training, guidance, and assistance to supervisors and employees on
the proper use, care, and cleaning of approved PPE.

7. Periodically re-evaluating the suitability of previously selected PPE.

8. Reviewing, updating, and evaluating the overall effectiveness of PPE use,
training, and policies.

Supervisors

Supervisors have the primary responsibility for implementing and enforcing PPE use
and policies in their work area. This involves

1. Providing appropriate PPE and making it available to employees.

2. Ensuring that employees are trained on the proper use, care, and cleaning of
PPE.

3. Ensuring that PPE training certification and evaluation forms are signed and
given to the Districts Safety Compliance Officer.



4. Ensuring that employees properly use and maintain their PPE, and follow
Aberdeen School District #5 PPE policies and rules.

5. Notifying Aberdeen School District #5 management and the Safety Person when
new hazards are introduced or when processes are added or changed.

6. Ensuring that defective or damaged PPE is immediately disposed of and
replaced.

Employees

The PPE user is responsible for following the requirements of the PPE policies. This
involves

1. Properly wearing PPE as required.

2. Attending required training sessions.

3. Properly caring for, cleaning, maintaining, and inspecting PPE as required.
4. Following Aberdeen School District #5’s PPE policies and rules.

5. Informing the supervisor of the need to repair or replace PPE.

Employees who repeatedly disregard and do not follow PPE policies and rules will be
subject to the Disciplinary policy as outlined in the Accident Prevention Program.



Procedures

A.Hazard Assessment for PPE

District Safety Compliance Officer, in conjunction with Supervisors, will conduct a walk-
through survey of each work area to identify sources of work hazards. Each survey will
be documented using the Hazard Assessment Certification Form, which identifies the
work area surveyed, the person conducting the survey, findings of potential hazards,
and date of the survey. The Personnel Director will keep the forms in the Job Hazards
folder at the district office.

The Safety Compliance Officer and/or Supervisor will conduct, review, and update the
hazard assessment for PPE whenever

s ajob changes

e néw equipment or process is installed

e there has been an accident

e whenever a supervisor or employee requests it
s or at least every year

Any new PPE requirements that are developed will be added into Aberdeen School
District #5's written accident prevention program.

B. Selection of PPE

Once the hazards of a workplace have been identified, Safety Compliance Officer or
designee will determine if the hazards can first be eliminated or reduced by methods
other than PPE, i.e., methods that do not rely on employee behavior, such as
engineering controls o

If such methods are not adequate or feasible, then the Safety Compliance Officer or
designee will determine the suitability of the PPE presently available; and as necessary,
will select new or additional equipment which ensures a level of protection greater than
the minimum required to protect our employees from the hazards

Care will be taken to recognize the possibility of multiple and
simultaneous exposure to a variety of hazards. Adequate protection against the highest
level of each of the hazards will be recommended for purchase.

All personal protective clothing and equipment will be of safe design and construction
for the work to be performed and will be maintained in a sanitary and reliable condition.
Only those items of protective clothing and equipment that meet NIOSH or ANSI
(American National Standards Institute) standards will be procured or accepted for use.



Newly purchased PPE must conform to the updated ANSI standards which have been
incorporated into the PPE regulations, as follows:

¢ Eye and Face Protection ANSI Z87.1-1989

¢ Head Protection ANSI Z89.1-1986

¢ Foot Protection ANSI Z41.1-1991

¢ Hand Protection (There are no ANSI standards for gloves, however, selection
must be based on the performance characteristics of the glove in relation to
the tasks to be performed.)

Affected employees whose jobs require the use of PPE will be informed of the PPE
selection and will be provided PPE by Aberdeen School District #5 at no charge.
Careful consideration will be given to the comfort and proper fit of PPE in order to
ensure that the right size is selected and that it will be used.

C.Training

Any worker required to wear PPE will receive training in the proper use and care of PPE
before being allowed to perform work requiring the use of PPE. Periodic retraining will
be offered to PPE users as needed. The training will include, but not necessarily be
limited to, the following subjects:

¢ When PPE is necessary to be worn

¢ What PPE is necessary

o How to properly don, doff, adjust, and wear PPE

¢ The limitations of the PPE

¢ The proper care, maintenance, useful life, and disposal of the PPE

After the training, the employees will demonstrate that they understand how to use PPE
properly, or they will be retrained.

Training of each employee will be documented using the Personal Protective Equipment
Training Documentation Form or Signed class rooster and kept on file. The document
certifies that the employee has received and understood the required training on the
specific PPE he/she will be using.



Retraining

The need for retraining will be indicated when

¢ an employee’s work habits or knowledge indicates a lack of the necessary
understanding, motivation, and skills required to use the PPE (i.e., uses PPE
improperly)

e new equipment is installed
e changes in the work place make previous training out-of-date
¢ changes in the types of PPE to be used make previous training out-of-date

D.Cleaning and Maintenance of PPE

It is important that all PPE be kept clean and properly maintained. Cleaning is
particularly important for eye and face protection where dirty or fogged lenses could
impair vision. Employees must inspect, clean, and maintain their PPE according to the
manufacturers’ instructions before and after each use. Supervisors are responsible for
ensuring that users properly maintain their PPE in good condition.

Personal protective equipment must not be shared between employees until it has been
properly cleaned and sanitized. PPE will be distributed for individual use whenever
possible.

If employees provide their own PPE, make sure that it is adequate for the work place
hazards, and that it is maintained in a clean and reliable condition.

Defective or damaged PPE will not be used and will be immediately discarded and
replaced.

NOTE: Defective equipment can be worse than no PPE at all. Employees would
avoid a hazardous situation if they knew they were not protected; but they would
get closer to the hazard if they erroneously believed they were profected, and
therefore would be at greater risk.

It is also important to ensure that contaminated PPE which cannot be decontaminated is
disposed of in a manner that protects employees from exposure to hazard.



Option 2

Job Hazard Analysis Assessment for PPE
Use with WAC 296-800-160 Personal Protective Equipment (PPE)

The Job Hazard Analysis (JHA) approach to doing a hazard assessment for PPE is a
more comprehensive method and may be more useful in larger businesses with many
hazards and/or complex safety issues. It also helps you assign a Risk Priority Code to
the hazard to determine the course of actions you need to take to control the hazard.

Follow the instructions as you conduct your hazard assessment and fill in the hazard
assessment form. You can make copies of the form or customize it to fit the needs of
your work place. (For more detailed explanations of the instructions and guidance on
doing the hazard assessment, including completed sample forms, see the “Additional
Guidelines on Conducting a JHA Hazard Assessment for PPE,” pages 25-30 in the guide.)

This tool can also serve as written certification that you have done a hazard assessment
as required by WAC 296-800-16010 Document your hazard assessment for PPE.
Make sure that the blank fields at the bottom of the form (indicated by *) are filled out.

*Name of your work place

*Address of the work place where you are doing the hazard assessment
*Name of person certifying that a workplace hazard assessment was done
*Date the hazard assessment was done
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Job Hazard Analysis Assessment for PPE:
Instructions

1. Conduct a walk through survey of your business. For each job/task stép, note the presence of any of the following hazard

types (see table below), their sources, and the body parts at risk. Fill out the left side of the hazard assessment form (for help,
see samples on p.29-30 in the guide). Gather all the information you can.

* Look at all steps of a job and ask the employee if there are any variations in the job that are infrequently done and that you
might have missed during your observation.

e For purposes of the assessment, assume that no PPE is being worn by the affected employees even though they may
actually be wearing what they need to do the job safely.

» Note all observed hazards. This [ist does not cover all possible hazards that employees may face or for which personal
protective equipment may be required. Noisy environments or those which may require respirators must be evaluated with

appropriate test equipment to quantify the exposure level when overexposure is suspected.

Hazard Type General Description of Hazard Type
Impact Person can strike an object or be struck by a moving or flying or falling object.
Penetration Person can strike, be struck by, or fall upon an object or tool that would break the skin.

Crush or pinch

An object(s) or machine may crush or pinch a body or body part.

Harmful Dust Preser)ce of dust that may cause irritation, or breathing or vision difficulty. May also have ignition
potential.
Exposure from spills, splashing, or other contact with chemical substances or harmful dusts that could
Chemical cause illness, irritation, burns, asphyxiation, breathing or vision difficulty, or other toxic health effects.
May also have ignition potential.
Heat Exposure to radiant heat sources, splashes or spills of hot material, or work in hot environments.
L%gd(gt)%ial) Exposure to strong light sources, glare, or intense light exposure which is a byproduct of a process.

Electrical Contact

Exposure to contact with or proximity to live or potentially live electrical objects.

Ergonomic hazards

Repetitive movements, awkward postures, vibration, heavy lifting, etc.

Environmental
hazards

Conditions in the work place that could cause discomfort or negative health effects.

2. Analyze the hazard. For each job task with a hazard source identified, use the Job Hazard Analysis Matrix table and discuss the
hazard with the affected employee and supervisor. Fill out the right side of the hazard assessment form:

« Rate the SEVERITY of injury that would reasonably be expected to result from exposure to the hazard.
s Rate the PROBABILITY of an accident actually happening.
* Assign a RISK CODE based upon the intersection of the SEVERITY and PROBABILITY ratings on the matrix.

2



Level : Description A B ¢ D Extrfmely ‘
o (o, Freauent o SeveralTimes | Occesional | FosSPEe . improbable
. _Fatalor PermanentDisabilty - 1 _ 1 e N 2 B
no Severellinessorinjury =~ ' 1 o 2 R
1  Minor Injury or liness _ _2 20 L. 8 038
w . No Injury or liness 3 8. B 3 3
Work activities must be suspended immediately until hazard can be eliminated
1 ngh
, _ : or controlled or reduced to a lower level.
Job hazards are unacceptable and must be controlied by englneenng, dmmlstratlve or personal protectlve
2 Medlum .
o - __equipment methods as soon as possible. =~~~
Low No real or Sigmf icant hazard exists.

_Controls are not required but may increase the comfort level of employees. =~

3. Take action on the assessment. Depending on the assigned Risk Level/Code (or Risk priority), take the corresponding action
according to the table above:

4.

If Risk priority is LOW (3) for a task step 2 requires no further action.

Note: If you assign a risk code of 3, be sure that there isn't a WISHA standard that requires specific protection be provided.

For example: WAC 296-24-65003 requires personal protective equipment when using compressed air for cleaning.

e |f Risk priority is MEDIUM (2) > select and implement appropriate controls.
» If Risk priority is HIGH (1) = immediately stop the task step until appropriate controls can be implemented.
| A high risk priority means that there is a reasonable to high probability that an employee will be killed or permanently
disabled doing this task step and/or a high probability that the employee will suffer severe illness or injury!
Select PPE:

Try to reduce employee exposure to the hazard by first implementing engineering, work practice, and/or administrative
controls. if PPE is supplied, it must be appropriately matched to the hazard to provide effective protection, durability, and
proper fit to the worker. Note the control method to be implemented in the far right column.

5. Certify the hazard assessment:

Ceriify on the hazard assessment form that you have done the hazard assessment and implemented the needed controls.
Incorporate any new PPE requirements that you have developed into your written accident prevention program.

3
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Job Hazard Analysis for Personal Prutective Equipment (PPE) Assessment
Job/Task: Location:

Job/Task Step Hazard Type Hazard Source | Body Rli:al?s At | Severity | Probability é;f,'; Control Method'
s

(1) Note: Engineering, work practice, and/or administrative hazard controls such as guarding must be used, if feasible, before requiring employees to use personal protective equipment.

Certification of Assessment

*Name of work place: *Address
*Assessment Conducted By: Title: *Date(s) of Assessment
Implementation of Controls Approved By: Title: Date:
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FALL PROTECTION WORK PLAN (FPWP)

Company Name Date
Slte Address

(If additional space is nseded, use the back of this sheet)
Identify all fall hazards 10' or more above the ground or lower level (check all that apply)
. open-sided walking/working surfaces (i.e. roofs, open-sided floors)
_...open-sided ramps, runways, platforms
__.floor openings
. wall openings
__ skylight openings
.Trenches
__8urfaces that do not meet the definition of a walking/working surface {i.e. top plate)

Walking/working surface = any area whoss dimensions are 46 inches or greater in all directions, through which workers

pass or conduct work.
Methods of fall protaction fo be used: LSO = Low Slopes Only (low slopes =4 x 12 or less)
_ Guardrall system . Personal fall arrest system _ Vertical life line and rope grab
— Warning line (LSO} .. Personal fall restraint system
. Warning line w/safety monitor (LSO)__ Positioning device system .. Appropriate anchors for system used
... Catch platform __Covers (fioor holes & openings)
__ Safety net - Horizontal life lines
Other methods of fall protaction selected:
.. Boom lift _ Scaffold wiguardrail
.. Sclssor lift __Other:

Describe procedures for assembly, maintenance, inspection, disassembly of fall protection system to be used.

Describe procedures for handling, storage, and securing tools, equipment, and materials,

Describe methods of overhead protection for workers who may be in, or pass through work area,

Describe methods to be implemented for prompt, safe removal of injured worker(s).

Employees who received fall protection training on the above site specific fall protection work plan.
Name (print) Date

Name & fitle of person who provided training:







